Sample Handout on Background Checks for Applicants

Thank you for your interest in ____housing facility.  Please be advised that in connection with your application, the PHA will conduct a background check for each member of your family.  

The PHA will provide you with a copy of whatever information is contained in the background check and you will have the right to contest or explain that information.  We will also provide a copy of our policies with respect to admitting tenants with conviction records.  Once you receive the copy of your background check, you may call our office and make an appointment with one of our administration staff to review and explain the record.  Please note that only convictions will be considered in our housing decisions; arrests and other unproven allegations are not considered relevant.

In addition, you have the right to present any information that shows that a family member with a conviction record has been rehabilitated.  Examples of such evidence of rehabilitation include:

· State-issued certificate of rehabilitation;

· Employment information or documentation showing efforts to find employment;

· School or training records or information;

· Documents to indicate participation in counseling, anger-management, addiction treatment, or any other relevant form of counseling;

· Letters of recommendation;

· Any other evidence that you believe shows that the person with the conviction record has changed since the time of your offense.

